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Application for Non-attendance at School

(Exceptional Circumstances ONLY)




Pupils attend school for only 190 days each academic year. Full attendance is expected for your child’s academic progress. The Local Authority expects all parents/guardians to ensure that their child attends school whenever possible.

Absences taken in term time will hinder the academic attainment of your child as well as the rest of the class. Absence cannot be authorised for holidays, birthday treats, shopping trips or other similar activities.  Headteachers cannot grant any leave of absence during term time unless there are exceptional circumstances.

If exceptional circumstances arise whereby you would like to discuss your child/children being absent from school please complete, and return, this form to the school office for consideration.  The governing body may be involved with any decisions.

Please be aware that any absence will affect your child’s overall attendance percentage for the year.  Any subsequent absence, for example with illness, will reduce your child’s percentage attendance even further.

	
	Child 1
	Child 2
	Child 3

	Name of Child/Children
	

	

	


	Class
	
	
	



	Date Requested  (& time of appointment)

	

	

	


	Name/Address of Parent/Guardian
	


	Exceptional circumstance for non-attendance
	




	Attendance Percentage
(Year to date) Office use only
	

	
	



Signed Parent/Guardian: __________________________________     Date: ________________

Completed by Headteacher:				                         Register Code:_________

Authorisation given:    YES / NO         Signed by Headteacher:____________________________
Additional Comments:			

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
APPLICATION FOR NON-ATTENDANCE AT SCHOOL

Your request for non-attendance for _______________________ for the date______________
has been confirmed  /  rejected.

Additional comments: ______________________________________________________________________________

Signed : ______________________ 				Date : ________________________ 
[bookmark: _GoBack]Mrs Gemma Sterjo
Headteacher.
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